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Check History 

As your check stubs become available online, they display here for viewing or printing. From this screen 
you can also look at year-to-date amounts or print a report of total worked hours and compensation. 

A drop-down list of the years in your pay history is located to the right of the check listing. Select a year 
to display the checks paid to you for that year, with totals at the bottom of the page.  
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Statements/Notifications 

If your employer prints paper pay stubs, you have the ability to elect to receive pay stubs electronically 
by enrolling in Electronic Direct Deposit Vouchers. 

If you are enrolled in Electronic Direct Deposit Vouchers and are registered to Employee Self Service 
with an email address, you may additionally Subscribe to Email Notifications which will send an email 
when a new check stub is available.  You can unsubscribe at any time.  

 

 

 

Change History 

If your employer allows you to make changes to your information in Employee Self Service then you may 
see Change History under the My Info tab. 

 Expert Tip:  
The email notification will contain an attached PDF of your paystub if system admin has configured it 
to do so. Otherwise you will receive just an email stating your paystub is available in your Employee 
Self Service Portal, and you will have to log in to view it. 




